
       Release 19 SEP 2018 
 
(This is a cut and paste directly from the unedited email notice) 
 
To all applicants for a marijuana license: 
  
As you likely know, the wait time for a new license application review is close to six 
months. In order to reduce the wait time, process applications more quickly, and be 
more efficient with AMCO’s limited resources, we are changing our review procedures. 
These changes were reviewed and accepted by the Marijuana Control Board in August 
of 2018. The new application review procedures are as follows: 
  

1.       Once your application reaches the top of the queue, an examiner will thoroughly review the 
application. If changes are necessary, the examiner will send a detailed “incomplete letter” outlining 
what additional information (or changes) are needed. Make sure to read the entire letter and pay 
careful attention to the specifics of each item outlined in the letter. If you have any questions about 
what is required, please contact your examiner at the email address or phone number provided in 
the letter or accompanying email. 
2.       Take the time to ensure your corrections are sufficient. Then, let the examiner know when you 
have completed all corrections and submitted all necessary documents (updated documents and 
any additional required documents). Please do not submit partially corrected documents or forms. 
(Please note that the entire process from incomplete letter to having a complete application, to 
include you making any required corrections and the examiner re-review of required corrections, 
must be completed within 90 days.) 
3.       Once you have indicated that you have made all the necessary corrections, the examiner will re-
review your application. If at this point the application is not complete, your application will be 
returned to you in accordance with 3 AAC 306.025(e)(1) and you will need to file a new application 
and pay a new fee should you wish to pursue licensure.  Essentially, AMCO will complete two 
reviews of your application: an initial review and one follow-up review after all needed corrections 
are completed. 

  
As stated above, the purpose of this policy change is to be able to review more 
applications more quickly, so that you, the applicant, do not wait such a long time to 
have the Marijuana Control Board review and (hopefully) approve your application. To 
make your application process as smooth as possible, I recommend the following: 

•         Become very familiar with the regulations governing marijuana licensing (3 AAC 306). The 
regulations can be found on AMCO’s 
website: https://www.commerce.alaska.gov/web/Portals/9/pub/MCB/StatutesAndRegulations/Mar
ijuanaRegulations.pdf Other useful information can be found on AMCO’s website as well. 
•         Listen to the Marijuana Control Board as they review other applications—this will help you 
develop a stronger application. 
•         Address each item in your incomplete letter. If you have questions about any requirement, 
email or call your examiner. 

  
  
Erika McConnell 
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